
Connexions can help you with 
your recruiting

• We place young people into 
employment and training 
• We recruit employer vacancies 
• We hold Oxfordshire’s 16-19 
year olds on our database
• We have many visitors 
to our website 

each month
• We advise employers on 
legislation and other work 
related matters

PICTURES
LOGOS

CONTACT DETAILS ETC

• We assist young people into 
employment and training 

• We advise employers on 
legislation and other work 
related matters

• We promote opportunities 
countywide

• We have many visitors to our 
website each month

Oxfordshirewww.connexionsoxfordshire.com / www.spired.comM

OXFORDSHIRE

Connexions can help 
you with your recruiting

O
xf

o
rd

sh
ir

e

		


Em
p

lo
ye

r’
s 

V
ac

an
cy

 F
o

rm
Th

e 
O

p
p

o
rt

u
n

it
ie

s 
Te

am
 

C
o

n
n

ex
io

n
s 

O
xf

o
rd

sh
ir

e 
62

 S
te

rt
 S

tr
ee

t 
A

b
in

g
d

o
n

 
O

xo
n

 O
X

14
 3

U
Q

Te
le

p
h

o
n

e:
 0

84
5 

60
29

37
5 

/ 
01

86
5 

32
84

60
Fa

x:
 0

18
65

 7
83

35
2	

Em
ai

l: 
O

p
p

o
rt

u
n

it
ie

s@
co

n
n

ex
io

n
so

xf
o

rd
sh

ir
e.

co
m

D
at

e

(A
ls

o
 a

va
ila

b
le

 a
t 

w
w

w
.c

o
n

n
ex

io
n

so
xf

o
rd

sh
ir

e.
co

m
)

Fu
ll-

ti
m

e 
   

   
   

  P
ar

t-
ti

m
e 

   
   

   
  T

em
p

.  
   

   
   

 P
er

m
. 

C
o

m
p

an
y 

n
am

e:
	 A

d
d

re
ss

:

	 W
eb

si
te

:  
 w

w
w

.
	 Te

le
p

h
o

n
e 

/F
ax

 n
u

m
b

er
:

	 C
o

n
ta

ct
 n

am
e:

	 C
o

n
ta

ct
 e

m
ai

l:
	 Ti

tl
e 

o
f 

V
ac

an
cy

:
	 N

u
m

b
er

 o
f 

V
ac

an
ci

es
:				





C

lo
si

n
g

 d
at

e:

B
ri

ef
 d

es
cr

ip
ti

o
n

 o
f 

d
u

ti
es

:

H
o

u
rs

 o
f 

w
o

rk
:

	 Pa
y:

				





 					






   

   
   

 N
at

io
n

al
 m

in
im

u
m

 w
ag

e

Q
u

al
ifi

ca
ti

o
n

s 
re

q
u

ir
ed

:
	 Tr

ai
n

in
g

 g
iv

en
:

	 H
o

w
 t

o
 a

p
p

ly
:

	 A
d

d
it

io
n

al
 in

fo
rm

at
io

n
:

	 D
u

ty
 o

f 
C

ar
e

Pl
ea

se
 c

o
n

fi
rm

 y
o

u
 h

av
e:

	
Em

p
lo

ye
rs

 li
ab

ili
ty

 in
su

ra
n

ce
   

  	
				





H

ea
lt

h
 a

n
d

 s
af

et
y 

p
o

lic
ie

s 
in

 p
la

ce
	

				





U
n

d
er

ta
ke

 R
is

k 
A

ss
es

sm
en

ts
?

B
y 

co
m

p
le

ti
n

g
 t

h
is

 f
o

rm
 I 

ag
re

e 
to

 d
at

a 
b

ei
n

g
 p

ro
ce

ss
ed

 a
n

d
 u

se
d

 t
o

 s
u

p
p

o
rt

 y
o

u
n

g
 p

eo
p

le
 in

 t
h

ei
r 

 
tr

ai
n

in
g

 a
n

d
 jo

b
 s

ee
ki

n
g

Ev
er

y 
at

te
m

pt
 h

as
 b

ee
n 

m
ad

e 
to

 e
ns

ur
e 

th
e 

ac
cu

ra
cy

 o
f 

th
e 

in
fo

rm
at

io
n 

in
 t

hi
s 

bo
ok

le
t 

at
 t

he
 t

im
e 

of
 g

oi
ng

 t
o 

pr
in

t 
M

ar
ch

 2
00

9



Connexions is the lead agency 
working with young people in 
your area. We have many years 
experience assisting young people 
into work and training. We want  

to help you recruit successfully 
and retain your young staff.

Before you recruit a young person, 
think about the following:

How can Connexions advise 
employers?

• If you want to recruit a school or college leaver, it’s all about TIMING. Tell 
us about your vacancies NOW so school and college leavers can apply 
before they start preparing for exams.

• Are you asking the right QUESTIONS? You may need to adapt your 
RECRUITMENT PROCESS to take into account the experience of your 
candidates. 
http://www.connexions-direct.com/index.cfm?pid=75&catalogueContentID=119

• Are you asking for the appropriate level of QUALIFICATIONS for your 
vacancy?  
http://www.direct.gov.uk/en/EducationAndLearning/QualificationsExplained/DG_10039017

• The right TRAINING will make your vacancy more attractive.  It will 
improve your workforce by raising SKILLS levels and help to MOTIVATE  
and RETAIN staff. www.lsc.gov.uk/regions/southeast/egtp/ and   
http://www.businesslink.gov.uk/

• APPRENTICESHIPS are Government funded work based training 
programmes. They give you the chance to develop the skilled staff you 
need for your business. www.apprenticeships.org.uk

• Are you aware of the EMPLOYMENT LEGISLATION and HEALTH & SAFETY 
that affects young employees? We can provide you with information and 
point you in the right direction.  
www.hse.gov.uk/youngpeople/ and www.direct.gov.uk/en/employment/index.htm

	 Visit the website for more information

What is Connexions?

Connexions is the national 
information, advice and guidance 
service for all young people.

Everyday our advisers work with 
job seekers aged 16-19 in schools, 
colleges and the Connexions 
Centres.

By working together and matching 
their interests and abilities to your 
needs, we are able to offer a free, 
efficient service whenever you need 
to recruit a young person.

We are already working with 
national and local employers across 
a variety of sectors. 

Talk to Connexions Oxfordshire 
Opportunities Team and find out 
how we can help you.

Our FREE vacancy service promotes 
full-time, part-time and temporary 
job vacancies, apprenticeships, 
training opportunities and 
voluntary work to young people 
across the county, through

• weekly bulletins to jobseekers

• job boards in our Connexions 
Centres

• schools and colleges

• the Connexions Oxfordshire 
website

www.connexionsoxfordshire.com

To advertise a job vacancy or 
opportunity with us all you need 
to do is telephone, email or send 
us a few basic details (please find 
a tear off vacancy form with this 
leaflet). 

We would also ask that you 
confirm that you have employers’ 
liability insurance and that 
minimum health and safety 
standards are in place.  We will 
then enter your opportunity 
into our database and advertise 
it to young jobseekers across 
Oxfordshire.

What is the Opportunities 
Team Vacancy Service?

The Opportunities Team
Connexions Oxfordshire
62 Stert Street
ABINGDON
OX14 3UQ

T 0845 6029375 / 01865 328460
Fax: 01865 783352
Email: Opportunities@connexionsoxfordshire.com

To find out more about the vacancy service please contact us:

Please contact us for advice:
The Opportunities Team T 0845 6029375 / 01865 328460
email: opportunities@connexionsoxfordshire.com


