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Vacancy Form
E Mail   Opportunities@connexionsoxfordshire.com

Tel:  
   0845 6029375 / 01865 328460

Fax: 01865 783352



 
www.connexionsoxfordshire.com    
	Business Name
	

	Address
	

	
	

	
	

	Postcode
	
	Tel: 

	Place of work
	
	Fax:

	E Mail address
	

	Website address
	www.

	No. of employees
	                                   
	Date:

	Contact name 
	

	Position/Title
	

	Description of Business 
	

	Vacancy
	                                                      Closing Date

	Job Description

Tasks and Main Duties
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Key Responsibilities

e.g. Equipment used
	

	
	

	
	

	
	

	Qualifications Required
	
	

	
	

	Experience or

skills 

e.g. full driving licence


	

	
	

	
	

	
	

	
	

	
	

	
	

	Personal qualities
	

	
	

	Training
	Induction

	
	NVQ
	Apprenticeship
	Advanced Apprenticeship
	Day or Block Release
	In House Training

	Learning Provider
	

	Additional Information


	                Temporary 


	                 Full Time 

	
	                 Permanent  
	Part Time

	Days
	Monday-Friday
	

	Hours
	

	Pay


	National Minimum Wage

	Additional Information 

e.g.

- Holiday

- Bonus

- Commission

- Use of facilities 
	

	
	

	
	

	
	

	
	

	
	

	
	

	How to apply
	Telephone

	
	 Write
	With CV
	Without CV

	
	Company Application Form
	Apply on line

	Would you like a visit from the Connexions?
	                  Yes
	                         No

	Duty of Care
	

	Do you have Employer Liability Insurance?
	Yes
	No

	Do you have a Health & Safety Policy?
	Yes
	No

	Do you have a named Health & Safety person?
	Yes
	No

	Do you undertake Risk Assessments?
	Yes
	No

	Supervised?
	Yes
	No

	NOTES




www.connexionsoxfordshire.com            www.spired.com
